MEMBERSHIP REGISTRATION

Need more help? See our Frequently Asked Questions
Individual Registration

1. Go to https://www4.e-council.net/code/onlinereg/index.cfm?council=493.

2. Click on “Membership”.

E Council.

Online Registration

Step 1=

Type Calendar Registration Form  Payment Info  Confirmation

Select a Registration Type

Program Event
Adult Training
Camps
Memberzhip

Properties

3. Click on “Adult Registration” or “Girl Registration”.

Step 1 == Step 2 == Step 3 =

Tpe Calendar Registration Form  Payment Info  Confirmation

Select a Membership Registration Type

Girl Registration
Adult Regiztration


http://www.gsmanitou.org/online-registration/online-faqs
https://www4.e-council.net/code/onlinereg/index.cfm?council=493

4. Enter all required information and click the submit button.

Adult Information

Membership Status Registration ear
New hd 2013 -
Title: First Name Widdle Name Last
-
Address City State County Zip Ok To Mail?
wi Select... - @ ves O No
Telephone Number (Day) CellPager Number (Eve) Fax Number Email | wish to opt out of
[C] Text [ Email
Employer Occupation Busziness Telephone
Select... hd

Demographics

Highest Education Level

Iam an adult My age range is () =ome High School () High School () Some College

) male ) Female ) 18-29 ) 30-49 ) SDand up Associate Degree ) Bachelor Degree ) Post Graduate
Unreported Unreported Unreported

Date Of Birth: (mmiddiyyyl # years as a Girl Scout as an Aduft Acceptance/Photo Signature ) ves ) No

Racial Information

American Indian or Black or Hawaiian or | choose not to share this
Alaskan Mative  Asian  African American Pacific lslander White Other information at this time: Unreported
[ O =] [ 0 O [ [
Ethnic Background
Hispanic or Latine ) Mot Hispanic or Latine ) I choose not to share this information at this time () Unreported

5. Enter payment information and click the submit button.

Step 1=wStep 2 = Step 3 = Step 4 ==

Type Calendar Registration Form Payment _ﬁ_qﬁv Confirmation
Payment Information (Al fields required)
Credit Card Number Expiration Date CSV Security Code: e

Seectone » I
— .

SelMCETaL

Mame on Card

C3V Fecurity Code - Vise, Mastarcard

TOTAL CHARGE:$20.00

Credit Card Billing Address (All fields requirad)

Address City State Zip Cardholders Phone

Please click the submit payment button only once.

Submit Payment Information

6. Please complete the online membership summary if you will be registering online
individually (either an adult registration or your daughter’s registration) and have not notified
the troop advisors with your troop. By completing this form, it will ensure that your
registration(s) will be placed with the appropriate troop.



http://www.123contactform.com/form-652093/Online-Membership-Summary

Troop Registration

1. Login to E Council (https://www4.e-council.net) with your e-mail address and supplied
password.

Membership

Search Reports Rosters Admin

MEMBERSHIP ADMIN

Membership Registration Forms

2. Click on Membership at the bottom of the screen.
3. Clickon Admin at the top of the screen.

4. Click on Membership Registration Forms.

Membership Registration Forms

Add Lifetime Member 2013 ~ (2260

Dues Summaries for Registration Year: [EULENE

Troop# | 08123 2 GO

=+ GO

Troop Leader



https://www4.e-council.net/

5.Inthe “Troop #” field, enter the five digits of your troop (i.e. 08888) and click the “Go”
button.

Search Reports Rosters Admin
Troop Search Results

If the desired Troop is not in the list:
e (FORM32) Add New Troop of New or Re-Registering Members

e (FORM3S) Add New Troop of Currently Registered Members

A Troop # ¥ Last Name ¥ First Name Member 1D Reg Year
08123 - 2013
08123 | 2013

6. If members have already been registered to your troop, a list of their names will appear on
the bottom half of the screen. Skip to step 7. If no records have been entered for your troop,
you will need to click on the “(FORM32) Add New Troop of New or Re-Registering Members”
link. Skip to step 9.

7.Click on the troop number link to the left of any one of the names.

8. You will either be directed to the Dues Summary screen (if so, skip to step 9) or if a dues
summary has already been created for the troop, a new screen will appear with the number
of girls and adults attached to the summary listed. Click the “Edit” button on the far right to
be directed to the Dues Summary screen.

Exizting Untransmitted FTP Summaries Exizts for Troop 08123 Reg Year 2013

Registration Rereg
SummaryHo [ New Adulis Rereg Girls Date Created -

Reregistration 3210 [2013] 15-Mar-13



9. Make sure the Troop Involvement, Program Duration and Frequency, Grade Level, and
Type of Meeting are correct. Then, click the “Search Adult” or “Search Girl” button to add a
member.

Dues Summary

Status Troop # SU# Regéirea Expiration
Addition 02123 501 - Campbellsport-Lomira - 104 - Campbellsport/Eden - 1042013

@ Troop ) Individual ) Unreported

Program Duration

@ 8-12 months (") 4-7 months () 1-3 months () 1-4 weeks () & Days or less

Program Freguency

) Daity () Weekly @) Every Other Week () Monthby () 1-3 times annually
Grade Level

7)) K-Grade 1 (Daisy) @ Grade 2-3 (Brownie) ) Grade 4-5 (Junior) ) Grade 8-8 (Cadette)

() Grade 8-10 (Senior) () Grade 11-12 (Ambassadar) ) Multi-grade

Type of Meeting

Select Type of Meeting Place 3. School -
Meeting Place
Name Weeting Time Meeting Day
Address Zip City State
-
| SearchGin | | Search Aduk |

10. A new window will open. Enter part or all of the person’s last and first name to search for
them in the database. The software will pull up all potential matches. Select the appropriate
member to register them. Otherwise, click “Add New Adult” or “Add New Girl” to add a new
member.

Search Adult Registrations Adult Search Results
Last Name | | smith If the desired Adult is not in the list:
First Name | sus| (2> GO o Add Hew Adult
Member # |2 GO Please remember that Lifetime Members will not be displayed on this Search Results screen.

v ID 4 Last Hame ¥ First lame A/G Address

No members were found matching your search.



11. Enter or edit all required information and click the submit button. Repeat steps 10 and 11
for each additional member that needs to be registered.

Adult Information

Memberzhip Status SU# Reg Year GSUSA D Troop #
New Member 801 2013 08123
Title First Name Middle Name: Last
-
Address Zip City County State Ok Ta Mail?
Select... - T @ ves ) No
Home Phone Business Telephone Cell Phone I wish to opt out Email
[[] Texts [ Emais
Emplover Occupation Acceptance/Photo Signature

) ves ) No

Demographics
I am an adult Highest Education Level My age range is
) Male ) Female ) Some High School ) High School ) Some College (v 18-29 ) 30-49 () s0andup ) Unreported

) Unreported () Associate Degree () Bachelor Degree () Post Graduate
) Unreported

As a Girl: As an adult: Date Of Birth:

Racial Information

American Asian Black or Hawaiian or White Other Other Desc | choose not Unreported
Indian or African Pacific to share at
Alaskan Native American Islander this time
] 1 [ [ ] ] [l [
Racial Assessment - V5 Category #1 Ethnic Background Ethnic Assessment - V5 Category #2
) Self Reported ) Visually Assessed ) Hispanic or Latina (' Mot Hispanic or Latina ) Self Reported ) Visually Assessed
) Unreported ) Unreported () | choose not to share at this time ) Unreported

Household Income
20 - 514,999 515,000 - 534 999 535000 - 545939 550,000 - $74 999 575000 - 599 95%% 5100000 or more | choose not to share at this time

Participation
Volunteer - | volunteer for the Girl Parent/Family - mmy famity member is Girl Scout Alumnae - | was a Girl Community Partner
Scouts participating in Girl Scouts Scout in my youth

0 [ (] 0

Staff - | am employed by Girl Scouts Other Unreported
= = =1



12. After adding all members to the troop, click the “Enter Payment” button.

Member ID First Name Last Name AdultiGirl New/Re-Reg
| A New [roster |
NUMBER OF GIRLS REGISTERING AT THIS TIME AMOUNT OF DUES TOTAL GIRL DUES
News (Never N .
Registered Before  + RE‘R“’-“-D‘S"*””Q = T"tﬂ'DG'”S x 520.00 = 0
0
NUMBER OF ADULTS REGISTERING AT THIS TIME AMOUNT OF DUES TOTAL ADULT DUES
News (Never N
Registered Before  + RE‘R“’-“-D‘S"*””Q = EZ f‘d”m" x 520.00 = 20.00
1
Total Amount of Dues 20.00
Program Credits 0.00

Enter Payment

13. A new window will open. Enter payment information and click the submit button.

Troop Summary #3210 Payment Information (Al fields required)
Credit Card Number Expiration Date CEV Security Code: - -
Select one

Mame on Card

C3V Security Code - Waa, Mastercard

TOTAL CHARGE:$20.00

Credit Card Billing Address (Al fialds required)

Address City State Zip Cardholders Phene

Pleaze click the submit payment button only once.

Submit Payment Information |

14. The window will close. On the original screen, click the submit button at the bottom of the
screen to complete the registration.

15. Troop advisors, please complete the online membership summary if you have any adult
or girlmembers that will be registering online individually. By completing this form, it will
ensure that the additions to your troop are placed in your troop.



http://www.123contactform.com/form-652093/Online-Membership-Summary

